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RESUME DEVELOPMENT

Alpha Esquire Resume WorksheetAges 12-14

This worksheet helps Esquires begin building a structured resume by identifying skills, responsibilities, activities, and
goals. Complete it thoughtfully with mentor guidance.

ESQUIRE INFORMATION

Esquire Name Age

Grade School

Date Completed Mentor

ABOUT ME

Write three words that describe you.

1

2

3

One strength I am proud of:

ACADEMIC SKILLS

List subjects or academic skills you are developing or doing well in. Examples: math, reading,
writing, science, technology, and study skills.

1

2

3

RESPONSIBILITIES AND LEADERSHIP

List ways you show responsibility or leadership at school, home, or in ELMP.

1

2

3
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ACTIVITIES AND INVOLVEMENT

List clubs, sports, programs, service activities, or organizations you participate in.

SKILLS AND INTERESTS

List skills, talents, or interests that describe you. Examples: communication, teamwork, art,
athletics, music, and technology.

1

2

3

GOALS

One academic goal I am working toward:

One personal or leadership goal:

One skill I want to improve or learn:

COMMUNITY AND CHARACTER

How do you show respect and good character?
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COMMUNITY AND CHARACTER

How do you contribute positively to your school or community?

RESUME PLANNING

What experience, activity, or accomplishment would you like to add next?

What action will you take to make that happen?

MENTOR REVIEW

Strongest resume content identified:

Recommended next step:

Esquire Signature Mentor Signature Date

Aligned with the ELMP Success Goals: Academic Performance; Attendance & Participation; Leadership & Conduct; College & Career
Readiness; and Personal Growth & Reflection.
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